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Logging In
[image: ]Click Here

· ALWAYS use Firefox or Chrome as your internet browser. 
· Before accessing your course make sure popups are enabled on your device.  
· You will get an email from noreply@caiu.org  once your account is created. This email will have your username and password in it. It will also have the web address to access your account  http://caiu.geniussis.com. 
· The email will include important information such as when your courses are ready, Parent Login information. 
· Below is a copy of the email. 
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[image: ]Enter your username and password here

· Above is your Genius Login Screen. Genius is the hub for all your courses. 
Accessing your Courses
· This is your dashboard – from your dashboard you can log into your courses, view messages sent to you, check your grades, and check your activity in courses. 
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Academic Snapshot
· Here is a list of your current course enrollments.  Clicking on a course will sign you into your course page.
· Your Grade is the grade for the work you have completed. 
· Assignments lets you know how many assignments you have completed out of the total for that course.  
· Pacing lets you know your progress from week to week. It accounts for the number of lesson left and the number of weeks until the end date of the course. 


Tools 
[image: ]
· Messages – allows you to view messages sent from your advisor.
· Course Information -  Shows teacher information such as email address and name. 
· Academic Snapshot -  Shows Enrollment Dates, Grade for work completed, Assignments, Pacing and Last login. 
· Suggested Pacing – Pacing is calculated weekly. Genius has a suggested guide showing how many lessons by course a student must do a week to finish the course by its end date. 
· Gradebook – shows student’s grades. 
· Student Activity – shows student’s time in the system as well as time in the course. 







Edison Learning Courses
· If your course has “Part” in the name or has competency, Project Based or foundation in the title of the course, then it is an Edison Learning Course. 
· Below is the landing page for Edison Learning.
[image: ]
· On the top of the screen is an envelope – this is where messages from your teacher will be. This is also where you can reply to and reach out to your teachers with any questions. 
· The grade circled is where you can see your grades/ gradebook for your course.  
· Click on the icon next to the course name to open your course. This will open a new window. 


[image: ]
· Click on the Part of the course you are in.  You can also click on the envelope to email your teacher.
· [bookmark: _GoBack]This is your course screen where, you are presented with lesson objectives and a lesson map. Clicking ENTER will move you into your course. [image: ] 
· The Quicknav tab on the left pops out when clicked. It contains useful links:
· Course Map 
· Calculator
· Message teacher
· Help – sends you to useful links for help documents 
· Customize Options
Tutoring Help for Edison Courses
· Edison has a tutoring hotline for students to call anytime between 8:00am and 8:00pm Monday through Thursday and Friday 8:00am – 5:00pm. The phone number is 855-534-3996.
· Each subject has an extension you would use to connect with a teacher.
· 1 is English
· 2 is Science
· 3 is Math
· 4 is World Languages
· 5 is Social Studies
· 6 is Electives.
· Edison also offers one on one live tutoring via Blackboard Collaborate. Below are the steps to connect with a teacher for one on one live tutoring.  

Step 1 –Click on the Research Center button circled below.
[image: ]
Step 2 – You will be taken to the Research Center. You will have to click on the Learning Lab button which will take you to the area where teachers will be answering questions. [image: ] 
Step 3 – This is where the teachers are during open office hours. You can search for your teacher in the box below Learning Lab and send them a Private Message (PM) by clicking the box next to their name and the PM button. 
Note: you can ask any teacher for help with your subject if you do not see your teacher’s name. A teacher will direct you then to a one on one session with a teacher from the correct subject. 
· Be specific when asking for help – give them the course you are in and the lesson number. 
· Example: If you need help with Linear Equations – You would introduce yourself, and say “I’m enrolled in Algebra 2 and I need help with Lesson 6 Linear Equations. “  
[image: ][image: ]

Step 4 
The link will take you to a Blackboard Collaborate web page where you will enter your name. 
[image: ]
Then Click log in
[image: ]
Depending on your internet browser, you may need to save a meeting file and click “Run” or “Open.” Once, in the Blackboard Collaborate Session, you will see this screen: 
[image: ]
You can now use Blackboard Collaborate to receive Tutoring help. 














Accelerate Ed
· Accelerate Ed is another vendor you may have some courses with. If your course looks like “Introduction to Business – IU15 17/18” you are enrolled in an Accelerate Ed class. 
· Below is the homepage for an Accelerate Ed course.
[image: ] 
· Your courses are the icons in the middle of the screen. You will click and icon to enter into a course. 
· One of your first assignments in your course is called Resources. This assignment is your guide on how to navigate the course, submit work, communicate with your teacher, explains how grading works and how to complete your course. DO NOT SKIP OVER THIS!!! It is very useful information. 
[image: ]
[image: ]
· Once inside your course your last assignment completed as well as your next assignment will show at the top. The arrow is pointing to your next assignment. 
· On the left of the page is an envelope and a calendar.
· To message your teacher, click the envelope and at the top if the screen is a paper plane icon [image: ] .Cick this to send your teacher a message. 
· The calendar assigns due dates to assignments, so you know when an assignment is due. 
[image: ]
· The Dial icon on the left [image: ] is your gradebook.  You can set your gradebook to show graded activities by categories or by the order in the syllabus.   
[image: ]
· In the gradebook, you can see when your work was submitted and when the target due date is (red arrows). You can also see the course schedule, when your start and end dates are, as well as the % of graded activities and all activities completed (yellow arrows).   
Tutoring – Accelerate Ed 
· Tutoring is available on an “as needed” basis. It is up to the student to reach out to the teacher if they need tutoring. The teacher will monitor student progress and reach out if they feel tutoring is needed. Teachers will respond back within 48 hours to set up a time for tutoring. Again, it is up to the student to seek out help if they need it! 
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CAIU Account Creation Notification

Dear Madalyn,
Welcome to your online learning provider!
This email confirms the creation of your account in our student information system,

called GeniusSIS. This is the system you will use to access our virtual classroom. Please
keep this email as it contains important information about how to access this system.

mtest105

l"l

‘madalyn]2

|

If you are a teacher with an online learning provider, you will receive further instructions
on your account.

1f you are a local school district administrator. ste facilitator, parent, o other affiliate
account, your account is reads to use.

1 you have any questions, please contact your online learning advisor at your school

Thank youl




